CUSTOMER/VENDOR Master File Addition Request
Complete before adding new Customers or Vendors in JobBoss

|| customer

|| vendor

JobBoss ID (First four letters of name preferred)

Name:

City, State:

Federal Tax ID# (Vendors Only):

Reason for addition:

Approved by:

Notes:

> All new customers are set up on COD before credit approvals.
» All new vendors need a tax certificate.
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